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	Performs preliminary actions.
	

	This includes:  Verifying order including the five rights (ensure name and date of birth), identifying allergies, and gathering supplies.  
	

	Prepares patient for procedure
	

	This includes:  Reviewing the patients’ medical records identifying patient, explain procedure to patient, performing hand hygiene and donning clean gloves, assess bladder for fullness
	

	
	

	1. Positions patient

a. Female patient positioned supine with knees flexed and separated.  

b. Male patient positioned supine.   
	

	2. Drapes patient for privacy, exposing only labia in females and penis in males.  
	

	3. Establishes sterile field

a. Removes outer clear plastic bag from catheter tray and places in a convenient location to be used as trash bag.  

b. Opens prepackaged catheter tray and places in a convenient position.    

c. Places bottom drape adjacent to patient’s buttocks holding only the outer edges.  
	

	4. Removes package of sterile gloves from sterile field and puts them on in sterile fashion away from sterile field.   
	

	5. Places fenestrated upper drape over perineal area maintaining sterility of gloves.  
	

	6. Removes upper tray and places next to lower tray on sterile field.  

a. Opens lubricant and lubricates tip of catheter.  Returns catheter to box.  

b. Opens swabstick packaging and removes swabs from wrapper placing in sterile upper tray.  

c. Places balloon syringe in lower tray with catheter
	

	7. Cleans area around urinary meatus

a. For female patients, spread labia with nondominant hand while holding swabs in dominant hand.  Uses first swab to clean from top to bottom of right side of urinary meatus and discards; uses second to clean left side from top to bottom and discards; uses third to clean down the center directly over meatus and discards as they are used. Does not cross sterile field with soiled swabs.    

b. For male patients, using the nondominant hand, holds the penis gently but firmly at a 90 degree angle to the body, exerting gentle traction.  Beginning at the meatus, cleanses the glans in a circular motion in ever-widening circles and partially down the shaft of the penis.  Uses the last swab beginning at the meatus.   Retracts the foreskin in uncircumcised males to clean.  Does not cross sterile field with soiled swabs.
	

	8. With labia still spread or gently holding the penis at a 90 degree angle (non-dominant hand must stay there), uses the sterile hand to pick up the lower sterile box with the catheter and places between the patient’s legs.   
	

	9. Picks up the catheter with lubricated tip and instructs the patient to bare down.
	

	10. Gently inserts the tip of the catheter into the meatus.  
	

	11. Continues gentle insertion of the catheter until urine flows plus one inch further in females and completely to the Y-junction in males. 
	

	12. Reaches for the balloon inflation syringe and fills balloon with pre-filled solution amount.  
	

	13. Attaches tubing to inner aspect of patient’s thigh
	

	14. Secures bag to bed frame below level of bladder.
	

	15. Cleanses perineal area
	

	Documents patient’s tolerance of procedure including amount, color, and consistency of urine, size of catheter and balloon.    
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