
CREATING/ADDING A GRADING RUBRIC TO AN ASSIGNMENT 
 

You can add a grading rubric to an assignment for students, in addition to grading and adding 

comments directly to the student from the added rubric. 

When creating your assignment, “Grading” by default will display “Graded”. 

To add a grading rubric to your assignment: 

Click “Add an Assignment”, entering assignment information as needed.  

Use the dropdown arrow to select “Graded (Rubric)”. By default, a grading 

rubric template will display with the assignment name, and category and 

criteria names and scores. (To add a rubric to an existing assignment, 

click the “Edit (pencil)” and change from Graded to Graded Rubric. 

1. You can edit the 

Rubric name, and 

include a 

description if 

needed. 

2. Click the points link 

in the categories 

across the top, or 

the criterion on the 

left, to 

add/edit/delete a 

category or 

criteria name, 

and/or change 

point values. 

3. Scroll down to 

“Save your 

assignment.” 

 

Note: You cannot enter a range for points. You must enter a number only. 



Grading With the Rubric 

To score an assignment with a rubric, click the assignment and student name. Click the area of points 

in the category to assign the points for the assignment. You also have the option to add a personal 

comment to the student pertaining to the score they received. When you’ve completed the scoring, the 

points add automatically. 

 

In the event that you need to override a rubric grade, you may do so above where the student’s final 

grade displays. 

Importing/Inserting a Previous Rubric into Additional Courses 

1. Add/ and enter your assignment information 



2. Use the dropdown arrow to select “Graded (Rubric)”. By default, a grading rubric template will 

display. 

3. Click “import an existing one”. 

4. Click the link from the list of your 

previous rubrics. The imported Rubric 

will then display. 

Note: You may need to rename the 

imported rubric name for this course. 

5. Scroll down and “Save your 

assignment.” 


