Peer Evaluation Guidelines
	Pre-meeting

            ________

	Faculty requesting observation will provide the following information about the class to the observer at least 24 hours in advance of the scheduled observation:
· Course and section
· Goals/objectives for class
· Instructional strategies planned to achieve goals

· Student preparation for class

· Typical class format
· Requested focus of observation
Faculty may determine meeting format.  Information may be communicated in person or via electronic communication.  Preparation information is included in the evaluation.

	Go to class
________
	Attend scheduled classroom observation.  Review observation tool and information provided at pre-meeting prior to classroom time. 

	Complete form
________
	Complete the NMC Peer Classroom Observation of Teaching tool.  Please provide as much constructive feedback as possible.   If you select a 1 or 4 rating on the scale, please provide rationale for your rating. 

	Post-observation discussion
________
	Faculty being observed may request a face to face meeting to review the evaluation tool and feedback.  If serving as an evaluator, please be prepared to be available to your peer for discussion.  Faculty members being evaluated are able to add comments on the evaluation tool.

	Submit completed form

________
	Submit completed form and documents to faculty.  


