PTA 280 RESUME PEER REVIEW
For:_____________________________________________ 

Reviewer #1:_____________________________________ 

Reviewer #2:_____________________________________ 

Reviewer #1
Use the checklist below to indicate which components of the resume are included.

PERSONAL INFORMATION

__Yes
  __No   Name, address, phone number and professional email address are included

OBJECTIVE OR SUMMARY
__Yes
  __No   Objective (if used) is clear, concise and highlights strengths the individual brings
  to the position/employer

__Yes
  __No   Professional Profile/Summary (if used) presents clear, concise picture of 
  qualifications with some indication of career direction

EDUCATION
__Yes
  __No   Degrees are listed in reverse chronological order, with correct degree title, major, 
  school, city, state and grad date listed for each

__Yes
  __No   Only schools where degrees/certifications earned are listed (unless coursework
  from another school is relevant to career objective and not reflected in other 
  degrees earned or in progress), High school is not listed

CLINICAL EXPERIENCE

__Yes
  __No   Clinical rotations are listed, including type of setting and length of rotation
WORK EXPERIENCE
__Yes
  __No   Work history is listed in reverse chronological order, with job title, employer, 
  city, state, and dates of employment listed for each job

__Yes
  __No   Bulleted phrases beginning with action verbs are used to describe experience
__Yes
  __No   Only relevant experience is included with sufficient detail to demonstrate skills

CERTIFICATIONS/LICENSURE
__Yes
  __No   Includes BLS CPR certification, with dates of activation or renewal
ACTIVITIES/HONORS
__Yes
  __No   Includes activities from college and community (if any) that are relevant to 
  career objective
COMMENTS: Suggest possible changes to address any items answered “No” above.
Reviewer #2
Use the checklist below to identify common errors and offer suggestions for improvement.

TYPOS AND GRAMMATICAL ERRORS

__Yes
  __No   Edits are needed to correct spelling and grammar errors
__Yes
  __No   Action verbs are used inconsistently, with phrases such as, “Responsible for…”

OVERALL VISUAL IMPACT AND EFFECTIVENESS

__Yes
  __No   Visually too busy—margins, spacing, font, etc. make page look crowded 

__Yes
  __No   Layout and format make resume hard to follow or identify important information
__Yes
  __No   Word choices do not communicate what the writer has done, lack specifics 
__Yes
  __No   Experience is not described in a way that clearly relates to position

__Yes
  __No   Uses abbreviations or industry-specific jargon not commonly recognized

__Yes
  __No   Contains too much information; goes on too long
__Yes
  __No   Experiences sound generic, do not contain enough information to personalize 
  resume
__Yes
  __No   Objective is vague, not related to specific position 
__Yes
  __No   Transition from page one to page two is abrupt, no logical cut-off (if applicable)

COMMENTS: Suggest possible changes to address any items answered “Yes” above
