
Grading With the Rubric 

To score an assignment with a rubric, click the assignment and student name. Click the area of points 

in the category to assign the points for the assignment. You also have the option to add a personal 

comment to the student pertaining to the score they received. When you’ve completed the scoring, the 

points add automatically. 

 



In the event that you 

need to override a 

rubric grade, you may 

do so above where the 

student’s final grade 

displays. 

Importing/Inserting a Previous Rubric into Additional Courses 

1. Add/ and enter your assignment information 

2. Use the dropdown arrow to select “Graded (Rubric)”. By default, a grading rubric template will 

display. 

3. Click “import an existing one”. 

4. Click the link from the list of your 

previous rubrics. The imported Rubric 

will then display. 

Note: You may need to rename the 

imported rubric name for this course. 

5. Scroll down and “Save your 

assignment.” 

 


