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	Course being reviewed: 					Date: 			

	1. Course Information
	Present
	Absent

	Required
	Course number
	☐	☐
	
	Course title
	☐	☐
	
	Term and Year
	☐	☐
	

	2. Course Instructor(s)
	Present
	Absent

	Required
	Instructor name
	☐	☐
	
	Contact information for instructor: Email and Phone
	☐	☐
	
	Office hours, availability, broader statement for an online course
	☐	☐
	Optional
	Cell phone number
	☐	☐
	
	
	

	3. Course Details
	Present
	Absent

	Required
	Course dates/times/duration
	☐	☐
	
	Classroom location (if applicable)
	☐	☐
	
	Course pre/co-requisites (as stated in the College catalog)
	☐	☐
	
	Course description (as stated in the College catalog)
	☐	☐
	
	Course learning objectives  
	☐	☐
	
	Required materials
	☐	☐
	
	Course credit hours
	☐	☐
	
	Credit hour defined
	☐	☐
	Optional
	Additional materials/resources (supplemental or recommended)
	☐	☐
	
	
	

	4. Instructional Details
	Present
	Absent

	Required
	List/discussion of strategies used in the course
	☐	☐
	Optional
	Statement of Course Teaching/Learning Philosophy
	☐	☐
	
	
	

	5. Course Evaluation
	Present
	Absent

	Required
	Points/Percent structure for major components of the course 
	☐	☐
	
	Discussion of grading scale for the course
	☐	☐
	
	Test/quiz/assessment failure and/or grading policy (if applicable)
	☐	☐
	
	
	




	6.  College & Program Policies/Statements
	Present
	Absent

	Required
	Statement regarding syllabus changes 
	☐	☐
	
	Academic Integrity & Plagiarism - including link for reporting
	☐	☐
	
	Statement on Non-discrimination and Title IX
	☐	☐
	
	Program-specific policies (if applicable)
	☐	☐
	
	Use of Electronic Devices during testing and in the classroom (if applicable)
	☐	☐
	
	Technology support (if applicable)
	☐	☐
	
	Student Responsibilities
	☐	☐
	
	NMC’s Commitment to ADA statement
	☐	☐
	
	Student Assistance Program
	☐	☐
	
	NMC Syllabus Addendum (with hyperlink)
	☐	☐
	Optional
	College Mission & Values Statements
	☐	☐
	
	Educated Citizen
	☐	☐
	
	Privacy & Confidentiality Statement
	☐	☐
	
	
	

	7. Course/Clinical Policies and Expectations
	Present
	Absent

	Required
	Discussion of late coursework process, examination policies, and penalties
	☐	☐
	
	Discussion of tardiness, attendance, and participation expectations
	☐	☐
	
	Fieldwork/clinical requirements (if applicable)
	☐	☐
	Optional
	Student responsibilities for own learning
	☐	☐
	
	Respectful Interactions statement
	☐	☐
	
	Dispositions statement 
	☐	☐
	
	Communication policy for the course (includes use of email/text in the course, if applicable)
	☐	☐
	
	Instructor feedback, timeliness of grading 
	☐	☐
	
	IRAT/GRAT Group work grading
	☐	☐
	
	Writing policy/expectations (e.g., APA, etc.)
	☐	☐
	
	Accepted file formats (e.g., MAC formats are not supported, etc.)
	☐	☐
	
	
	

	8. Class Plans and Topics
	Present
	Absent

	Required
	Class schedule (directions for where to find this if not in the syllabus): dates, weekly objectives, assignments, etc.
	☐	☐
	Optional
	Rubrics used in the course
	☐	☐
	
	Assignment descriptions
	☐	☐
	
	Relationship to Curriculum
	☐	☐


Syllabus is on the COP (X-drive):			 Yes		No

2
Last Revision Summer 2019
image1.jpeg
nesraska ).
METHODIST
COLLEGE




